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Overview

0 Anatomy of skills file

o Steps to build skills

o Role of MCP server
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Summarize the following article in my own words without copying phrasing from the source.
Start with a one-line takeaway that states the article's main point in a single sentence, then
cover the 3 to 5 core arguments or findings, noting any data, examples, or evidence that

support them, and close by explaining why this matters or what I should do with it. Use active
voice and short sentences, keep the full summary under 150 words, and flag anything the
article claims but does not support. Article: [paste article or URL here]




Skills
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Domain knowledge Reusable prompts Workflow




Characteristics of skills
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Portable Platform agnostic Markdown file



Anatomy of skills.md
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Metadata Instructions Resources

Always loaded Loaded on trigger Loaded as needed



Skills
~ Personal skills

technical-writing

accessibility
architecture
evals
localization
scripts
style-guide
styles
templates
terminology
tools

workflow

skill-creator

openapi-spec-file
Organization skills
figma-to-angular-dds

figma-design-learn

SKILL.md

Description (4

A comprehensive skill for professional technical writers. Use this skill whenever the user asks to write, review, plan, or
improve any kind of documentation — including feature docs, how-to guides, conceptual articles, reference articles, API
references, getting-started guides, FAQs, blog posts, release notes, troubleshooting articles, use case articles, glossaries, or doc
site structure. Also trigger for tasks like auditing content quality, enforcing style consistency, checking accessibility, preparing
content for localization, managing terminology, or selecting the right content type. If the user mentions "docs",
"documentation", "article", "knowledge base", "style guide", "content type", "information architecture", "API reference",
"accessibility", "localization", or "technical writing" in any form, use this skill.

Technical Writing Skill

This skill helps Claude produce documentation that is clear, consistent, accurate, and well-structured. It covers the full
technical writing lifecycle: planning, drafting, reviewing, and publishing.

How to use this skill

Read the user's request, identify the primary task below, then load the relevant reference file before responding. You may load
more than one if the task spans multiple areas.

Style guides (load before writing or reviewing prose)

If the user wants to... Load this file

Write or review feature docs, how-tos, conceptual, reference, API refs, release notes, style-guide/style-guide-feature-
troubleshooting documentation.md

Write or review a blog post, thought leadership, or announcement style-guide/style-guide-blog.md

Templates (load before drafting a new article)







Skills.md
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When to use References Principles



Components

Style guide Information architecture Scripts

Terminology
Accessibility

Localization

Tools

Workflow
Templates



Style guide

Writing rules

—

Formatting rules

Content structure
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Writing standards Terminology consistency



Templates

Feature article

D D Step-by-step procedure

Troubleshooting guide
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Template Release notes




Terminology

Curated business terms

Trusted definitions

Business terms

Reference terms in articles

Eliminates ambiguity
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Information architecture

Group, sequence of themes

O O Architectural rules
i
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Best practices
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Architecture Promotes simplicity



Tools

Workflow management
Project management
Editor & publication

Tools Media asset management
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Workflow

Peer review Draft creation Reports




Article draft process

Article outline Content H Self-review H Screenshots H Peer review

SME Write Style guide : ;
Visuals SME review
PRDs Content format
Figma design Content style Terminology
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Accessibility



Scripts and localization
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Evaluation
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Lint

Custom checks

Localization rules

Accessibility
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Document360 MCP Server

Document360 Disconnect

Tool permissions

Choose when Claude is allowed to use these tools. You'll only see tools your organization has given yo

Read-only tools 7 @ Needs approval

document360-mcp-get-article @S

document360-mcp-get-categories

document360-mcp-get-category

document360-mcp-get-project-versions

document360-mcp-get-workflow-assignees

document360-mcp-get-workflow-statuses

document360-mcp-search




Document360 MCP Server

Write/delete tools 10 @ Needs approval

document360-mcp-create-article & W]
document360-mcp-create-category
document360-mcp-publish-article
document360-mcp-publish-category
document360-mcp-set-workflow-status
document360-mcp-unpublish-article
document360-mcp-unpublish-category
document360-mcp-update-article

document360-mcp-update-category
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document360-mcp-update-category-content




Applications

Use cases
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Research and write article outline

Search and find information

Knowledge gap identification

Style guide compliance

Curating business terms






Document360 MCP server
ChatGPT Apps
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Thank You!




Questions ?



