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Overview

Steps to build skills 

Anatomy of skills file

Role of MCP server



Prompts 

Task Context Output





Skills

Domain knowledge Reusable prompts Workflow



Characteristics of skills

Portable Platform agnostic Markdown file



Anatomy of skills.md

Metadata

Always loaded

Instructions

Loaded on trigger

Resources

Loaded as needed







Skills.md

ReferencesWhen to use Principles



Components

Style guide

Templates

Terminology

Tools

Scripts

Workflow

Accessibility

Localization

Information architecture



Style guide

Writing standards

Writing rules

Formatting rules

Content structure

Terminology consistency



Templates

Template

Feature article

Step-by-step procedure

Troubleshooting guide

Release notes



Terminology

Business terms

Curated business terms

Trusted definitions

Reference terms in articles

Eliminates ambiguity



Information architecture

Architecture

Group, sequence of themes

Architectural rules

Best practices

Promotes simplicity



Tools

Tools

Workflow management

Project management

Editor & publication

Media asset management



Workflow

Peer review Draft creation Reports



Article draft process

Article outline Content Self-review Screenshots Peer review

SME

PRDs

Figma design

Write

Content format

Content style

Style guide

Grammar

Terminology

Accessibility

Visuals SME review



Scripts and localization

Evaluation

Lint

Custom checks

Localization rules

Accessibility





Architecture



Document360 MCP Server



Document360 MCP Server



Use cases

Applications

Research and write article outline

Search and find information

Knowledge gap identification

Style guide compliance

Curating business terms





Document360 MCP server
ChatGPT Apps



Thank You!
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